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Information related to research in ACT public schools (January 2011)
The following information, along with the attached Research Proposal Application, has been prepared to assist in submitting a request to conduct research in ACT public schools. All enquiries, completed research proposals and other relevant supporting material should be sent either by email to det.research@act.gov.au preferably or by post to:

Senior Manager

Measurement, Monitoring and Reporting Branch
ACT Department of Education and Training

GPO Box 158

Canberra ACT 2601

Research in schools

The ACT Department of Education and Training (the Department) recognises the importance of quality research to strengthen the public education and training system. The Department welcomes applications to conduct individual research projects for higher education qualifications and those from external organisations that have the potential to contribute to a greater understanding of educational issues and to government education generally.

The Department has an obligation to ensure that research is carried out in an ethical manner and therefore assesses all research projects intended for schools. Students’ and teachers’ privacy must be protected and the research must be appropriate to the school environment and students’ age. Parent/carer consent must be obtained for all research involving students under the age of eighteen years.

The Department has a duty to ensure that students in its care receive the best possible education and are protected at all times from physical, psychological and other forms of harm. Research design should not affect students’ educational progress and/or their wellbeing.

Public liability

Any organisation applying to conduct research in ACT public schools or organisation to which an applicant to conduct research is associated, must have public liability insurance in excess of $10 million.

Department approval

Approval to conduct research in schools involves two stages: ‘in-principle approval’ from the Measurement, Monitoring and Reporting Branch in the Department and ‘permission to proceed’ from individual school principals. The Department examines all research proposals to ensure that the subject matter and methodology are suitable for the target schools.

Submission of the Research Proposal Application and relevant supporting documents will initiate the first stage of the approval process. In most cases departmental approval is given within 21 days of submission.

Application forms to conduct research in ACT public schools can be obtained from the department website at http://www.det.act.gov.au/publications_and_policies/publications_a-z/research_and_reviews
Reviewing officers will recommend that a research proposal be:

· approved

· approved subject to modifications or additional information being provided
· rejected.

If approval is given, a letter will be issued granting permission to approach schools. The approval letter must be presented to individual school principals. The letter is valid for 12 months from the date of approval. Any extension of research requires a written application to the Department.

The Department reserves the right to withhold approval for research that is considered to be methodologically inadequate. Approval may be conditional on the researcher adjusting the methodology to ensure the reliability and validity of the research. A proposal that has been rejected may be revised and resubmitted.

The Department does not generally provide approval for research that is undertaken primarily for commercial or material gain.

It is a condition of approval that upon completion of the project, the researcher will provide the Department with a final report.

Ethics

For research that is aligned with a university, the researcher must seek approval from a university ethics committee and enclose the ethics committee’s approval letter in the application.

The Department recognises that ‘research assignments’ are often included as part of the requirements for undergraduate and postgraduate degrees. If a research exercise is on a small scale and has to be completed in one semester an ethical statement that includes anonymity, confidentiality and informed consent can be provided by the applicant’s supervisor (as indicated above).

Applicants that are not from universities must include a statement to the effect that their research complies with ethical and privacy guidelines and requirements as determined in the following publications of the Australian Government National Health and Medical Research Council:

· Australian Code for the Responsible Conduct of Research (2007)

· National Statement on Ethical Conduct in Human Research (2007)

· Guidelines under section 95 of the Privacy Act 1988 (2000)

· Guidelines approved under section 95A of the Privacy Act 1988 (2001).

Approaching schools

Permission to conduct research in a particular ACT public school rests with the school principal.

Permission will be dependent on curriculum requirements and a determination that the research does not place undue burden on the school, students or school personnel.
Applicants should supply a copy of the Department’s letter of approval and a copy of the completed research proposal form when approaching the schools.

A letter to the principals of nominated schools seeking approval to conduct research must outline the nature of the research and any proposed input of school personnel must be included with the application.

A person entering a school to conduct research is considered a visitor to a school. Visitors must comply with the Visitors in Schools Framework that is available on the departmental website at http://www.det.act.gov.au/__data/assets/pdf_file/0004/157234/Policy_and_Procedures.pdf
Consent

If the research methodology involves students under the age of 18 years a parent/carer consent form must be included in the application.

Screening of researchers

In any situation where the principal assesses that the nature of the activity and/or the type of contact with students may place students at risk then the researcher will be required to be screened. The responsibility and associated costs of a criminal record check will be met by the researcher or the sponsoring organisation. Any information that is provided will be treated by the Department in accordance with obligations under the Privacy Act.
Carrying out research

Research must be conducted in accordance with ethical and privacy guidelines and requirements as determined in the following publications of the Australian Government National Health and Medical Research Council:

· Australian Code for the Responsible Conduct of Research (2007)

· National Statement on Ethical Conduct in Human Research (2007)

· Guidelines under section 95 of the Privacy Act 1988 (2000)

· Guidelines approved under section 95A of the Privacy Act 1988 (2001).

It should be noted that:

· Participation in research is voluntary.
· Informed consent of participants is required prior to commencement of the research. This includes parents/carers of students under 18 years.
· An individual’s confidentiality and privacy must be observed. Questionnaires must be structured in such a way to ensure that respondents remain anonymous.
· Any information, whatsoever, collected as part of research will not be disclosed to a third party in any circumstance.
· Data that is to be disseminated or published must always be aggregated to guarantee the anonymity of individuals or groups.
· The proposal must indicate how the findings will be used (e.g. thesis, article etc) and if there are any proposals to publish findings.
Researchers should also note that school principals and departmental personnel are not authorised to release individual or aggregate student performance data e.g. ACT Assessment Program, National Assessment Program–Literacy and Numeracy, Programme of International Student Assessment, Australian Tertiary Admission Rank (or formerly University Admission Index) results for research purposes. Permission to access individual or aggregate data should be obtained from the ACT Board of Senior Secondary Studies, or the Department.
Research Proposal Application Checklist

When submitting a Research Proposal Application, please attach the following and check the relevant boxes.
 FORMCHECKBOX 

Research proposal
 FORMCHECKBOX 

Letter to the principal of nominated schools

 FORMCHECKBOX 

School/principal information sheet
 FORMCHECKBOX 

Teacher information sheet
 FORMCHECKBOX 

Teacher consent form
 FORMCHECKBOX 

Parent/student information sheet
 FORMCHECKBOX 

Parent/student consent form
 FORMCHECKBOX 

Questionnaire(s)
 FORMCHECKBOX 

Ethics approval/statement
 FORMCHECKBOX 

Evidence (certificate) of public liability insurance
 FORMCHECKBOX 

Other relevant supporting documentation
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Research Proposal Application
	1.
Project Title:



	

	2.
Project leader or principal investigator:


Surname:

Given Names:



Address:






Postcode:



Telephone:
 (h) Facsimile:




 (w) Email:_________________________________



	

	3.
Is the proposed study to be undertaken as part of course requirements for an award from a tertiary education institution?


Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 


If Yes
(a)
Postgraduate or undergraduate:



(b)
Name tertiary education institution:



If No 
Please provide the name of your organisation: 


Is the proposed research funded/sponsored?

Government funded
 FORMCHECKBOX 

If so, by which agency:_______________________________

Privately funded
 FORMCHECKBOX 



	

	4.
Are you a teacher intending to undertake the research in your own school?



Yes 
 FORMCHECKBOX 


No 
 FORMCHECKBOX 


Are you undertaking this research on behalf of the ACT Department of Education and Training (i.e. at the Department's request)?



Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 



	5.
If you have a supervisor, secondary investigators or a project team, please list names, roles in the project and places of work:


Name
Role
Faculty/school/other

_____________________
___________________
_________________________


_____________________
___________________
_________________________


_____________________
___________________
_________________________

	

	6.
Brief description of the major objectives of the project:



	

	7.
Brief description of the project’s proposed methodology:



	

	8.
Name individual schools you intend to ask to participate in the project:



	

	9. If your study involves questionnaires, interviews, etc, approximately how many 
respondents are to be included and specify their involvement (e.g. principals, teachers, 
students, parents, school board members)? Please attach your proposed questionnaires 
and/or interview schedules.

Type of respondents
Approximate number to be involved in:
Total
Total


Questionnaires
Interviews
Other
respondents
time required


	10.
Total time required of school/s to participate in the research (this includes all activities):



	

	11.
Please provide a planned schedule specifying the date when the major steps in your project will be started and completed.


Step
Starting date
Completion date

___________________
___________________
___________________


___________________
___________________
___________________


___________________
___________________
___________________


___________________
___________________
___________________



	

	12.
Ethic approval is provided by:

University Ethics Committee
 FORMCHECKBOX 

Other
 FORMCHECKBOX 

Name:__________________________


Supervisor 


 FORMCHECKBOX 

(Copy attached)
Statement on compliance with ethical and privacy guidelines and requirements, complaints and dispute resolution attached (if applicable)
 
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 


	

	13.
For supervisor of student-researchers only:

I have examined this research proposal and I am satisfied that the proposed purposes, approach and research instruments are appropriate and feasible; and the research will comply with university ethical guidelines.

Signature of supervisor:
_______________________
Date: 
___________________


School/Faculty/Organisation: _________________________________________________

	

	14.
My organisation holds Public Liability Insurance in excess of $10 million.
Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 


	

	15.
I declare that the information provided in this application is correct to the best of my knowledge, and my research will comply with ethical and privacy requirements as described in the official documents mentioned in the information section of this application.

I also agree that upon completion of my research, I will provide a copy of the study report to the ACT Department of Education and Training.

Signature of applicant:
___________________________
Date: 
___________________
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