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School Board Elections 

10.1 Assistant Returning Officer details

	
	










             File Ref:        /       

To:
Planning and Performance Branch

Fax:
02 6205 8353
From: 

School:








Phone:

Date:

Total pages (including coversheet):

_______________________________________________________________________

This fax is to be completed and returned to the Planning and Performance Branch on the fax number above. 

If more than one Assistant Returning Officer has been appointed, please provide their contact details.  Please note that the Principal should not be appointed as Assistant Returning Officer.
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Assistant Returning Officer contact details (please print):

(1) Name: ………………………………………………………………………………………

.

Email address:……………………..............................................................................

Phone no:.…………………….....................................................................................

(2) Name: ………………………………………………………………………………………







Email address:………………….................................................................................

Phone no:…………………….....................................................................................
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School Board Elections

10.2 Expression of Interest – Appointed Member 


An exciting opportunity exists to engage with a school community. Becoming a member of a school board provides the opportunity to contribute to decision making in the best interest of staff and students. Members of the school board engage with school and community issues and are involved in many interesting aspects of school administration and other formal functions. 

The Education and Training Directorate is seeking people to fill the position of appointed member on ACT public school boards. The appointed member is usually someone from outside the immediate school community, interested in and committed to public education. The appointed member is not a parent or carer of a child at the school, or a school staff member.

All ACT public schools are required to have a school board. The school board is responsible for the school’s strategic direction, its budget, curriculum and related issues. General school boards consist of: the school principal; two staff members; three parent and citizen members and an appointed member. Colleges and high schools also have two student members.

The term of appointed is no longer than 24 months.

If you are interested in becoming an appointed member on a school board, please complete the nomination form below and return it to: 

Planning and Performance Branch 

Fax: 02 6205 8353

Or

Email: DET.Governance@act.gov.au 

If you have any questions, feel free to contact the Directorate’s Planning and Performance Branch on 
02 6205 8229 or at DET.Governance@act.gov.au. 

	The Education and Training Directorate is collecting the information on this form to facilitate the appointment of appointed members to ACT government school boards. This is authorised by section 41 of the Education Act 2004 (ACT). This information will not be disclosed without your consent.




Nomination for the position of appointed member on an ACT public school board

First name:……………………………………… Surname:…………………………………....

Email:……………………………………………………………………………………………....

Mailing address:…………………………………………………………………………………

……………………………………………………………………….Post code…………………

Please tell us why you would like to be on a school board, any background information about yourself relevant to your expression of interest and specific skills that you would bring to this role:

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

Please tick the following boxes to indicate your preferred school and location. We will endeavour to comply with your request:

	I would prefer a:
	Early childhood school
	(

	
	Primary school
	(

	
	High school
	(

	
	College
	(

	I would prefer a school: 
	North/Gungahlin
	(

	
	Belconnen
	(

	
	South/Weston
	(

	
	Tuggeranong
	(


Signature:……………………………………………………   Date:…………………………..

	The Education and Training Directorate is collecting the information on this form to facilitate the appointment of appointed members to ACT government school boards. This is authorised by section 41 of the Education Act 2004 (ACT). This information will not be disclosed without your consent.
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School Board Elections

10.3 Information to be included on the ballot paper envelope



Appendix 7   


School Board Elections

10.4 Instructions for completing ballot paper

School


Name of school:     
Please read the following instructions carefully. Failure to complete a valid ballot paper may result in your vote not being counted.
Process for election:
Voters may select one person on the ballot paper by placing a tick ( or cross ( in the square beside the preferred nominee.

The Assistant Returning Officer will count the votes of each nominee. The nominee/s receiving the greatest number of votes is elected. In the event of equal votes the Assistant Returning Officer will determine the issue by lot.

The voting system being used in this election is the ‘first past the post’ system.

Submitting your vote


Once you have completed the ballot paper, place your ballot paper in the envelope provided and return it to the Assistant Returning Officer at school name by no later than (insert time and date e.g. 7 March 2011). Any ballot paper received before or after the declared voting period will not be counted.

10.5 Ballot Paper

[image: image1.wmf]
School name 
board election year
Place a tick ( or a cross ( against the name of the ONE (1) candidate for whom you wish to vote 

Election of staff representatives

	 FORMCHECKBOX 

	     

	 FORMCHECKBOX 

	     

	 FORMCHECKBOX 

	     

	 FORMCHECKBOX 

	     

	
	

	 FORMCHECKBOX 

	     


[image: image2.wmf]
School name 
board election year
Place a tick ( or a cross ( against the name of the ONE (1) candidate for whom you wish to vote 

Election of parent and citizen representatives

	 FORMCHECKBOX 

	     

	 FORMCHECKBOX 

	     

	 FORMCHECKBOX 

	     

	 FORMCHECKBOX 

	     

	 FORMCHECKBOX 
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School name 
board election year
Place a tick ( or a cross ( against the name of the ONE (1) candidate for whom you wish to vote 

Election of student representatives

	 FORMCHECKBOX 

	 

	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	

	 FORMCHECKBOX 

	

	 FORMCHECKBOX 
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10.6 General School Board Membership Record




School name:…………………………………………….………………………………………………………………………………………

This form must be completed and returned to the Returning Officer by fax to 02 6205 8353 by no later than 30 April each year.

	Position name
	Member name
	Date of most recent appointment
	C – Chairperson

DC – Deputy Chairperson

	Principal
	
	 Not applicable
	Not applicable

	Staff member 1
	
	
	Not applicable

	Staff member 2
	
	
	Not applicable

	Appointed member
	
	
	

	P&C member 1
	
	
	

	P&C member 2
	
	
	

	P&C member 3
	
	
	

	Student member 1

(High school or college)
	
	
	

	Student member 2

(High school or college)
	
	
	

	Board appointed member 1

(Optional)
	
	
	

	Board appointed member 2

(Optional)
	
	
	


Principal: ………………………………….


School Board Chairperson: ………………………………..

Date:     /    /






Date:     /    /
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General School Board Elections

10.7 Nominee Form

Please use this form to nominate for a position on your school board. 

School


School name      
Assistant Returning Officer      






Ph      
	Name of position
	No. of vacancies
	Eligibility criteria

	Staff members
	     
	A member of the staff of the school

	Parents and citizens members
	     
	A member of the school community

	Student members
	     
	A student at the school who attends classes for at least 12 hours per week.


Nomination   


	I, 
	
	am nominating for the position of 

	
	on the school board. If elected I 

	will undertake the duties of the position.
	


Signature:











 Date:



Lodgement


Nominations are to be submitted to the school’s front office between (insert time and date e.g. 11:00 am 7 February 2011) and (insert time and date e.g. 11:00 am 21 February 2011). Nominations must be submitted during school business hours: 00:00am to 00:00pm, Monday to Friday. 

Your can submit your nomination by:

· hand delivery to the school name front office

· email to      
· fax to      
· mail to ARO, c/- school name front office

The names of all nominees will be announced on (insert date e.g. 22 February, 2011). 

If an election is required, the voting period will be from (insert time and date e.g. 11:00am, 
28 February 2011 to 11:00 am, 7 March 2011.
Appendix 11 

General School Board Elections

10.8 Return Form – Election Results and Casual Vacancy
This form is to be completed by the school’s Assistant Returning Officer and sent to the Returning Officer. A copy should be retained on the school board file. Please complete all fields. Write ‘N/A’ if necessary.

	The completed form should be sent to

Planning and Performance Branch

Education and Training Directorate

GPO Box 158

CANBERRA ACT 2601

Email: DETGovernance@act.gov.au  Fax: 02 6205 8353


	[image: image3.png]



If you need assistance please call

02 6205 8229




	School


	School name:
	     

	
	Date opened
	Date closed

	Nomination period:


	11:00 am, 7 February 2011
	11:00 am, 21 February 2011

	Voting period:


	11:00 am, 28 February 2011
	11:00 am, 7 March 2011


	Staff Members


	Number of vacant positions to be filled by the election:
	     

	Nominees
	Votes received

	Name
	     

	Name
	     

	Insert additional rows as necessary
	     

	Total
	     


	Results:

	1
	Name is elected to the position of staff member on the school board

	2
	Name is elected to the position of staff member on the school board


Note: if an election was not required, please write ‘N/A’ in the ‘Votes received’ column.

	Parents and Citizens Members


	Number of vacant positions to be filled by the election:
	     

	Nominees
	Votes received

	Name
	     

	Name
	     

	Name
	     

	Insert additional rows as necessary
	     

	Total
	     


	Results:

	1
	Name is elected to the position of parents and citizens member on the school board

	2
	Name is elected to the position of parents and citizens member on the school board

	3
	Name is elected to the position of parents and citizens member on the school board

	
	Insert additional rows as necessary


Note: if an election was not required, please write ‘N/A’ in the ‘Votes received’ column.
	Student Members


	Number of vacant positions to be filled by the election:
	     

	Nominees
	Votes received

	Name
	     

	Name
	     

	Insert additional rows as necessary
	     

	Total
	     


	Results:

	1
	Name is elected to the position of student member on the school board

	2
	Name is elected to the position of student member on the school board

	
	Insert additional rows as necessary


Note: if an election was not required, please write ‘N/A’ in the ‘Votes received’ column.
	Casual Vacancy – for Terms of 12 months or less


	Position filled (staff member, parent and citizen member, student member.)
	

	Name of person who has vacated the position:
	

	Name of person elected to position:
	

	Term of office to end on:
	31 March
	

	Position filled by (please select)

	Unsuccessful candidate from previous election
	 FORMCHECKBOX 

	or
	New election conducted to fill position
	 FORMCHECKBOX 



	Assistant Returning Officer


	Issues arising:

	     



	Declaration: 


I declare that this information is being returned to the Returning Officer within five days after the conclusion of the election. 

I further declare that the election process was conducted in accordance with the Education Act 2004, and the procedures laid out in the Education and Training Directorate’s School Board Manual.

	Assistant Returning Officer

	Signed:
	
	Date:
	

	Name:
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General School Board Elections

10.9 
Scrutineer appointment form

Please use this form to nominate a scrutineer to attend the tallying of the votes. 

School


School name      
Assistant Returning Officer      







 Ph      
Nominee


	I hereby appoint
	

	to act as my scrutineer for the school board election for which I am a nominee.



Signature of nominee:





 
Date:

Name of nominee:

Scrutineer


I acknowledge that I am entitled to:

· enter and leave the scrutiny area at any time

· observe the counting of ballot papers

· object to the admission or rejection of a ballot paper.

I also undertake not to:

· handle any ballot papers

· disclose any knowledge gained concerning the vote of a person.


Signature of scrutineer:





 Date:

Name of scrutineer:
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General School Board Elections

10.10 
 Acting Appointment

This form is to be completed by the school’s Assistant Returning Officer and sent to the Returning Officer when a temporary vacancy has been filled on the school board due to an appointed member being absent for an extended period of time e.g. absent from the ACT or through illness.


A copy should be retained on the school board file. Please complete all fields. 

	The completed form should be sent to

Planning and Performance Branch

Education and Training Directorate

GPO Box 158

CANBERRA ACT 2601

Email: DETGovernance@act.gov.au  Fax: 02 6205 8353


	[image: image4.png]



If you need assistance please call

02 6205 8229




School


School name      
Assistant Returning Officer      





Phone      
Details


	Position filled (staff member, parent and citizen member, student member.)
	

	Name of person who has temporarily vacated the position:
	

	Name of person elected to temporarily fill the position:
	

	Term of acting appointment  to end on:
	(insert date)
	

	Position filled by (please select):

	Unsuccessful candidate from previous election
	 FORMCHECKBOX 

	or
	New election conducted to fill position
	 FORMCHECKBOX 


	PLEASE ATTACH A COPY OF THE COMPLETED RETURN FORM (FROM THE RELEVANT ELECTION) WHEN YOU SUBMIT THIS FORM


Assistant Returning Officer









I declare that this information is being returned to the Returning Officer within five days after the conclusion of the election. 

I further declare that the election process was conducted in accordance with the Education Act 2004, and the procedures laid out in the Education and Training Directorate’s School Board Manual.

	Signed:
	
	Date:
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10.11 

Code of Conduct

This form is to be completed and signed by the appointed school board member by 31 May in the year of appointment and signed by the School Board Chair. The completed form is to be placed on the official school board file. Please complete all fields.
	[image: image5.png]



If you need assistance please call

02 6205 8229


School


School name      
Principal      





Phone      
Details


By signing this agreement, the school board member: 

1) acknowledges their role and responsibilities in relation to the school board

2) agrees to maintain confidentiality, act professionally and with integrity whilst a member on the school board, and

3)  agrees not to disclose information obtained from the school or as a result of the school board.

I declare that I have read and understand the Code of Conduct for school boards and agree to abide by the Code. 

Name: _____________________________________________________________

Signature: ________________________                Date: ___________________________

School Board Chairperson








Name: _____________________________________________________________

Signature: ________________________                Date: ___________________________


	
	Appendix 15
10.12   Code of Practice: Acceptable Use of Student Achievement Data 


Purpose

The Director-General is responsible to the Minister for the operation of public schools. The Director-General, in establishing procedures to ensure acceptable use of student data, directs the school board members to sign this code of practice prior to reviewing data for the purpose of monitoring and reviewing school performance.

Principals are responsible for ensuring that staff and school board members are familiar with the relevant information related to confidentiality and security of all student assessment materials and data as identified through territory guidelines and national protocols. Board members must operate within the parameters outlined in this code of practice. The parameters are in accord with the Information Privacy Principles of the Privacy Act 1988 (Cwlth). School Board members must sign this Code of Practice.

Within the ACT, the National Assessment Program Literacy and Numeracy (NAPLAN) protocols are written in the National Assessment Program Literacy and Numeracy School Administration Handbook. 

Mandatory procedures

Student achievement data will not be used to:

i) compare individual students

ii) assess teacher performance

iii) compare individual teachers

iv) make positive or negative comparisons about the relative performance of schools    

v) compare public and non government schools.

It is acceptable to:

i) collect and use student achievement data in ways which support the teaching and learning practices in the school and to ensure that information about student achievement is used to improve learning outcomes for students

ii) inform parents about the purposes of data collection and to provide information relating to their child’s achievement

iii) report to the school community about individual school performance.

School board members will:

i) not broadcast any information on achievement which could aid in the production of information comparing individual students or ranking schools

ii) not use student achievement information publicly to promote schools, teachers or principals

iii) ensure that information about student achievement is not misused.

I declare that I have read and understood this Code of Practice and agree to abide by it.
Surname __________________   
Given name(s) _________________________________

School ________________________________________

Signature _____________________________________
Date ____________________

	The Education and Training Directorate is collecting the information on this form to enable it to manage student data. 


This declaration is to be returned to: The Senior Manager, Educational Performance and Reporting Section.  Education and Training Directorate Fax: (02) 6205 8353 by 31 May in the year of appointment. A copy should be retained on the official school board file.
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10.13 Conflict of Interest Declaration 

This form is to be completed and signed by the appointed school board member, signed by the School board chair and forwarded Governance Branch by 31 May in the year of appointment. 
A copy should be retained on the school board file. Please complete all fields.
	The completed form should be sent to

Corporate Planning and Review

Education and Training Directorate

GPO Box 158

CANBERRA ACT 2601

Email: DETGovernance@act.gov.au      Fax: 02 6205 8353
	[image: image6.png]



If you need assistance please call

02 6205 8229


School


School name      
Principal      





Phone      
Details


I, _________________________________________, declare that, to the best of my knowledge, I do not have any conflict of interest that could arise from my appointment to the ​​​​______________________________ School board. Should an actual or potential conflict of interest arise, I agree to disclose this immediately to the School Board Chairperson or Principal.  

Signature: ________________________                Date: ___________________________
School Board Chairperson








I declare that this information is being returned to the Returning Officer by 31 May in the year of appointment. 

	Signed:
	
	Date:
	


	Name:
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10.14 Disclosure of Interest Statement

For the attention and action of School Board Chairs:
In accordance with Section 49 (5) of the Education Act 2004, “the School Board Chairperson must provide a statement of any disclosure of interest by any board member in relation to the school board during the financial year within 14 days after the end of the financial year”.

For more information about disclosures of interest and templates for school board meetings, please see the school board page on the Directorate’s web site at: http://www.det.act.gov.au/school_education/school_boards
Current School Board Chairs are asked to seek the assistance of the Principal or Business Manager to check the minutes of all school board meetings held in the financial year. Any disclosures of interest by any board member during this period are to be recorded in the table below for the information of the Director-General of the Directorate.

This form is to be completed and signed, even if there is a nil response, by the current School Board Chair and scan and email or fax to Corporate Planning and Review section by 14 July. 

A copy should be retained on the school board file. Please complete all fields. 
	The completed form should be sent to

Corporate Planning and Review

Education and Training Directorate

GPO Box 158

CANBERRA ACT 2601

Email: DETGovernance@act.gov.au      Fax: 02 6205 8353
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If you need assistance please call

02 6205 8229


School


School name      
Principal      





Phone      
Details


	Name of Board member
	Details of disclosure of Interest
	Date of disclosure of interest

	
	
	

	
	
	

	
	
	


School Board Chairperson








I declare that this information is being returned to the Director-General by 14 July. 

	Signed:
	
	Date:
	


	Name:
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Appendix 18
10.15 Establishment and operation of government schools

Part 3.2

20 
Establishing government schools etc

(1) 
The Minister may establish government schools and preschools (government schools).

(2) 
The Minister may decide the kinds of government schools to be established and the educational level or levels for the schools.

(3) 
The Minister may establish school-related educational institutions and services (school-related institutions).

Example of school-related institution

Murrumbidgee Education and Training Centre

Note 
An example is part of the Act, is not exhaustive and may extend, but does not limit, the meaning of the provision in which it appears (see Legislation Act, s 126 and s 132).

(4) 
The Minister may name, and change the name of, a government school or school-related institution.

(5) 
Before making a decision to close or amalgamate a government school, the Minister must take the following steps:

(a) 
tell the school community that the Minister is considering closing or amalgamating the school and the reasons why;

(b) 
obtain a report from the committee established under section 20A to use in consultation with the school community under paragraph (c) that—

(i) 
comprehensively assesses the impacts of closing or amalgamating the school on the school community; and

Note 
For what impacts must be assessed, see s 20B.

 (ii) 
identifies alternatives to closing or amalgamating the school;

(c) 
consult with the school community for at least 6 months on the educational, economic, environmental and social impacts of, and identifying alternatives to, closing or amalgamating the school;

Note For how the Minister must undertake consultation, see s 20A.

(d)
 publish in a daily newspaper—

(i) 
notice of a proposal to close or amalgamate the school; and

(ii) 
details of where a copy of the report mentioned in paragraph (b) can be obtained;

Example

a website operated by the administrative unit responsible for this Act

Note 
An example is part of the Act, is not exhaustive and may extend, but does not limit, the meaning of the provision in which it appears (see Legislation Act, s 126 and s 132).

 (e) 
give written notice of the matters mentioned in paragraph (d) to—

 (i) 
the parents and citizens association; and

(ii) 
the chairperson of the school board; and

(iii) 
the principal of the school.

(6) 
Not less than 12 months after telling the school community that the Minister is considering closing or amalgamating the school, the Minister must—

 (a)
publish notice of the final decision in a daily newspaper; and

 (b) 
give written notice of the decision to—

(i) 
a parent of each student at the school; and

(ii) 
each member of the school’s parents and citizens association; and

(iii) 
each member of the school board; and

(iv) 
the principal and each teacher at the school; and

(c)
explain to the school community the reasons for the final decision and how the following have been taken into account in making the final decision:

(i) 
the school community’s views;

(ii) 
the relevant general principles of this Act under section 7;

(iii) 
the principles on which chapter 3 is based under section 18.

(7) 
The consultation must be done in a way that gives effect to the following principles:

(a) 
consultation should focus on access to, and the provision of, quality educational opportunities;

(b) 
consultation should be open, equitable, respectful and transparent;

(c) 
consultation should lead to sustainable decisions by involving effective community engagement;

(d) 
without limiting paragraph (c), consultation should ensure that—

(i) 
relevant information is provided in a timely, equitable and accessible way to enable maximum community participation in debate about the proposal; and

(ii) 
opportunities are provided for feedback about the proposal, especially from families and other people with significant interest in the proposal;

(e) 
consultation should include seeking the views of school boards that are likely to be affected by the proposal.

(8) 
The Minister must not close or amalgamate a government school before the later of—

(a) 
6 months after the final decision was made; and

(b) 
the end of the school year in which the final decision was made.

(9) 
In this section:

school community, in relation to a school that is proposed to be closed or amalgamated, means the members of the community affected by closing or amalgamating the school, including students at the school, students’ families, the school board, the principal and teachers at the school and the local community.

Examples—local community

residents, local businesses

Note 
An example is part of the Act, is not exhaustive and may extend, but does not limit, the meaning of the provision in which it appears (see Legislation Act, s 126 and s 132).

10.16 School boards of government schools

Division 3.4.1 
Interpretation

37
Definitions for pt 3.4

In this part:

half-year means a period of 6 months ending on 30 June or 31 December.

money, of a school, means money allocated to the school by the Chief executive or otherwise received by the school.

Examples of money otherwise received

voluntary financial contributions, other donations and sponsorships

Note 
An example is part of the Act, is not exhaustive and may extend, but does not limit, the meaning of the provision in which it appears (see Legislation Act, s 126 and s 132).

parents and citizens association, of a school, means

(a) 
the entity declared under section 40 (Declaration of parents and citizens associations in certain circumstances) to be the parents and citizens association of the school; or

(b) 
if there is no declaration under that section for the school—the parents and citizens association incorporated under the Associations Incorporation Act 1991 or the Associations Incorporation Act 1953 (repealed) in relation to the school.

prescribed period, for a term of office of a member of a school board (other than the principal), means the period—

(a) 
beginning on whichever of the following is later:

(i) 
1 April in the year of the member’s election or appointment;

(ii) 
the date of the member’s election or appointment; and

(b) 
ending at the end of the March at least 12 months, and not more than 24 months, after the beginning of the period.

school means a government school, but does not include a preschool.

small school means a school (other than a school-related institution) where fewer than 4 teachers are employed.

student means a student who attends classes at a school for at least 12 hours per week.

Division 3.4.2 
Establishment and membership

38
 Establishment of school boards

A school board is established for each government school.

Note 
Section 146 (Preschools) deals with opportunities for parents of children at preschools to participate in the conduct of the preschool.

39 
Functions of school boards etc

(1) 
The functions of the school board of a government school are—

(a) 
to establish strategic direction and priorities for the school; and

(b) 
to monitor and review school performance and to report on it to the Chief executive, parents of students at the school and staff; and

(c) 
to develop, maintain and review curriculum for the school; and

 
(d)
 to develop and review education policies at the school; and

(e) 
to establish budgetary policies for the school and approve the school budget; and

(f)
 to establish policies for the efficient and effective use of school assets and the management of financial risk; and

(g) 
to develop relationships between the school and the community and between the school and community organisations; and

(h) 
to make recommendations to the Chief executive on issues affecting the school; and

(i) 
to encourage parent participation in their children’s learning; and

(j) 
to exercise any other function given to the board under this Act or any other Territory law.

     (2) 
The Chief executive may give written directions to the school board about the exercise of its functions, either generally or in relation to a particular issue.

     (3) 
The Chief executive must, in an annual report under the Annual Reports (Government Agencies) 


Act 2004 for a financial year, include particulars of any direction given by the Chief executive 


under this section in that financial year to a particular school board and not to school boards 


generally.
     (4) 
The school board must give effect to the chief executive’s directions.

     (5) 
The chief executive is not required—

(a) 
to accept, or act in accordance with, a recommendation of the school board; or

(b) 
to carry out a policy decided by the school board.

40 
Declaration of parents and citizens associations in certain circumstances

     (1) 
If there is a dispute about the entity that should be the parents and citizens association of a 


government school, the chief executive must call a meeting of parents of students at the school 


and interested members of the community to discuss the entity to be the representative of the 


parents and community.

     (2)
If, in the chief executive’s opinion, it is appropriate in the circumstances to do so, the chief 
executive may call a meeting of parents of students at a government school and interested 
members of the community to discuss the entity to be the representative of the parents and 
community.

     (3) 
The chief executive may, after considering the outcome of a meeting under subsection (1) or 
(2) in relation to a government school, recommend to the Minister the entity to be the 
representative of the parents and community.

     (4) 
After receiving a recommendation under subsection (3), the Minister may, in writing, declare 
an entity to be the parents and citizens association of a government school.

     (5) 
A declaration under subsection (4) is a notifiable instrument.


Note 
A notifiable instrument must be notified under the Legislation Act.

41 
Composition of school boards generally

     (1) 
This section applies to a school board of a government school other than—


(a) 
a small school or a school-related institution; or


(b) 
a school to which section 43 (Composition of school boards of school-related 



institutions and other schools in special circumstances) applies.

     (2) 
The school board of a government school consists of—


(a) 
the principal of the school; and


(b) 
1 member (the appointed member) appointed by the chief executive as the 



appointed member; and


(c) 
2 members (the staff members) elected by staff of the school and appointed by the 


chief executive; and


(d) 
3 members (the parents and citizens members) elected by the parents and citizens 


association of the school and appointed by the chief executive; and


(e)
the members (the board appointed members) (if any) appointed by the board under 


subsection (6); and


(f) 
for a school prescribed under the regulations—2 members (the student members) 



elected by the students at the school and appointed by the chief executive.


Note 1 
For the making of appointments (including acting appointments), see the Legislation Act, pt 19.3.


Note 2 
In particular, a person may be appointed for a particular provision of a law (see Legislation Act, s 7 


(3)) and an appointment may be made by naming a person or nominating the occupant of a position 


(see s 207).

     (3) 
A person is eligible to be elected or appointed as a staff member only if the person is 



employed as a member of the staff of the school.

     (4) 
A person is eligible to be elected or appointed a student member only if the person is a student at 
the school.

     (5) 
The appointed member, staff members, parent and citizens members and student members 
are appointed for the prescribed period.

     (6) 
The school board may appoint 1 or more people to be members of the board for a term (not 
longer than 12 months) decided by the school board.

     (7) 
The school board must not make an appointment under subsection (6) if there would be more 


than 2 board appointed members at the same time.

42 
Composition of school boards of small schools

     (1) 
This section applies to a school board of a small school other than a school to which section 


43 (Composition of school boards of school-related institutions and other schools in special 


circumstances) applies.

     (2) 
The school board of a small school consists of—


(a) 
the principal of the school; and


(b) 
1 member (the appointed member) appointed by the chief executive as the 



appointed member; and


(c) 
1 member (the staff member) appointed by the chief executive as the staff member; 


and


(d) 
2 members (the parents and citizens members) elected by the parents and citizens 


association of the school and appointed by the chief executive; and


(e)
 the members (the board appointed member) (if any) appointed by the board under 


subsection (6).


Note 1 
For the making of appointments (including acting appointments), see the Legislation Act, pt 19.3.


Note 2
 In particular, a person may be appointed for a particular provision of a law (see Legislation Act, s 7 


(3)) and an appointment may be made by naming a person or nominating the occupant of a position 


(see s 207).

     (3) 
A person is eligible to be appointed as the staff member only if the person is employed as a 


member of the staff of the school.

     (4) 
The staff member is to be appointed in a way prescribed under the regulations.

     (5) 
The appointed member, staff member and parent and citizen members are appointed for the 
prescribed period.

     (6) 
The school board may appoint 1 or more people to be members of the board for a term (not 
longer than 12 months) decided by the school board.

     (7) 
The school board must not make an appointment under subsection (6) if there would be 

more than 2 board appointed members at the same time.

43 
Composition of school boards of school-related institutions and other schools in 
special circumstances

     (1) 
This section applies to a school that is—


(a) 
a school-related institution; or


(b) 
declared, in writing, by the chief executive to be a school to which special 




circumstances apply.

     (2) 
If the school is a school-related institution, the chief executive must, if practical, determine 
the composition of the school board of the school.


Example


It may not be practical to establish a school board for a school-related institution with fewer than 3 staff.


Note 
An example is part of the Act, is not exhaustive and may extend, but does not limit, the meaning of 


the provision in which it appears (see Legislation Act, s 126 and s 132).

     (3) 
Subsection (2) does not prevent the chief executive from determining the composition of a 


single school board for 2 or more institutions.

     (4) 
If the chief executive makes a determination under subsection (2) for the school, the chief 
executive may also determine—


(a) 
the members who are required to be present at a meeting of the board; and

 
(b) 
the members who may not vote at a meeting of the board.

     (5) 
If the school is a school to which special circumstances apply, the chief executive may 
determine the following:


(a) 
the composition of the school board of the school;


(b) 
the members who are required to be present at a meeting of the board;


(c) 
the members who may not vote at a meeting of the board.

     (6) 
The chief executive may make a determination under subsection (2), (4) or (5) only with the 
Minister’s written approval.

     (7) 
Before making the determination the chief executive must, if practical, consult with the parents 
of students at the school, at a general meeting of the parents, about the composition of the board.

     (8) 
In deciding whether or not to give the approval, the Minister must have regard to—


(a) 
the need for the principal of the school to be a member of the board; and


(b)
the need for the chief executive to be represented on the board; and


(c) 
whether staff of the school and students at the school have been consulted about the 


composition of the board; and


(d)
 any comments made by the staff and students at the school about the composition of 


the board; and


(e)
 the administrative needs, educational or related objectives, and any special 



characteristics of the school.

     (9) 
The chief executive may appoint a person in accordance with the determination to be a 



member of the board of the school.


Note 1 
For the making of appointments (including acting appointments); see Legislation Act, pt 19.3.


Note 2 
In particular, an appointment may be made by naming a person or nominating the occupant of a position 


(see s 207).

    (10) 
A member of the board is appointed for the term stated in the instrument making or 



evidencing the appointment.

    (11) 
A determination under subsection (2), (4) or (5) must be in writing and is a disallowable 
instrument.


Note 
A disallowable instrument must be notified, and presented to the Legislative Assembly, under the 



Legislation Act.

44 
Ending of appointment of members of school board

     (1) 
The chief executive must end the appointment of a member of the school board of a 



government school if the member ceases to be eligible to be appointed or elected to the 



position.

     (2) 
The chief executive must end the appointment of a member of the school board of a 
government school, other than the principal of the school, if—


(a) 
the member is absent from 3 consecutive meetings of the board without reasonable 


excuse or leave given by the board; or


(b) 
contravenes section 49 (Disclosure of interests by members of school boards) 



without reasonable excuse.

     (3) 
The chief executive may end the appointment of a member of the school board of a 



government school, other than the principal at the school, for misbehaviour or physical or 


mental incapacity.


Note 
A person’s appointment also ends if the person resigns (see Legislation Act, s 210).

45 
Chairperson and deputy chairperson of school boards

     (1) 
The members of the school board of a government school must, whenever necessary, 



elect—


(a) 
a member to be chairperson; and

 
(b) 
another member to be deputy chairperson.

     (2) 
The school board must tell the chief executive of the election of a member as chairperson or 


deputy chairperson.

     (3) 
The members of the school board must not appoint the principal of the school or a member 


of staff of the school to be chairperson of the board.

46 
School boards to take part in selection of school principals


The members of the school board of a government school must, whenever necessary, nominate a 
member of the board as a member of any selection panel established by the chief executive to 
make recommendations to the chief executive about the appointment of the principal for the 
school.

Division 3.4.3 
Proceedings of school boards

47 
Time and place of meetings of school boards

     (1) 
The school board of a government school meets at the times and places it decides.

     (2) 
However, the school board must meet at least 4 times a year.

     (3) 
The chairperson—


(a) 
may at any time call a meeting of the school board; and


(b) 
must call a meeting if asked by the Minister, the chief executive or 3 members of the 


board.

     (4) 
If the chairperson is not available to call a meeting for any reason, the deputy chairperson or 
the principal of the school may call a meeting of the school board.

48 
Procedures governing proceedings of school boards

     (1) 
The chairperson of the school board of a government school presides at all meetings of the 


board at which the chairperson is present.

     (2) 
If the chairperson is absent, the deputy chairperson presides.

     (3) 
If the chairperson and deputy chairperson are both absent, the member chosen by the members 
present presides.

     (4) 
Business may be carried out at a meeting of the school board only if 3 or more members are 
present and—


(a) 
for the school board of a school other than a school to which section 43 




(Composition of school boards of school-related institutions and other schools in 



special circumstances) applies—at least 1 of the members present is a staff member 


and at least 1 of the members present is a parents and citizens association member; or


(b)
for the school board of a school to which section 43 applies— the members (if any) 


who are required, under the determination under section 43 (4) or (5) applying to the 


school, to be present at a meeting of the school board are present.

     (5) 
At a meeting of the school board each member (other than a nonvoting member) has a vote 


on each question to be decided.

     (6) 
A question is to be decided by a majority of the votes of the members present and voting but, if 
the votes are equal, the member presiding has a casting vote.

     (7) 
The school board may hold meetings, or allow members to take part in meetings, by 
telephone, closed-circuit television or another form of communication.

     (8) 
A member who takes part in a meeting under subsection (7) is taken to be present at the meeting.

     (9) 
A resolution of the school board is a valid resolution, even though it is not passed at a 



meeting of the board, if—


(a) 
all members (other than the non-voting members) agree, in writing, to the proposed 


resolution; and


(b) 
notice of the resolution is given under procedures decided by the school board.

    (10) 
The school board must keep minutes of its meetings.

    (11) 
The school board may conduct its proceedings (including its meetings) as it otherwise 



considers appropriate.

    (12) 
In this section: 


non-voting member means—


(a) 
for the school board of a school other than a school to which section 43 applies—a 


board appointed member; or


(b) 
for the school board of a school to which section 43 applies—a member who, under 


the determination under section 43 (4) or (5) applying to the school, may not vote at 


a meeting of the school board.

49 
Disclosure of interests by members of school boards

     (1) 
This section applies to a member of a school board if—


(a) 
the member has a direct or indirect financial interest in an issue being considered, or 


about to be considered, by the board; and


(b) 
the interest could conflict with the proper exercise of the member’s functions in 



relation to the board’s consideration of the issue.

     (2) 
As soon as practicable after the relevant facts come to the member’s knowledge, the 



member must disclose the nature of the interest to a meeting of the school board.

     (3) 
The disclosure must be recorded in the school board’s minutes and, unless the board 
otherwise decides, the member (the first member) must not—


(a) 
be present when the board considers the issue; or


(b) 
take part in a decision of the board on the issue.

     (4) 
Any other member who also has a direct or indirect financial interest in the issue must not—


(a) 
be present when the school board is considering its decision under subsection (3) in 


relation to the first member; or


(b) 
take part in making the decision.

     (5) 
Within 14 days after the end of each financial year, the chairperson of the school board must 


give the chief executive a statement of any disclosure of interest made under this section in 


relation to the school board during the financial year.

49A 
Protection of members of school boards

     (1) 
A person who is, or has been, a member of a school board of a government school is not 



civilly liable for an act or omission done honestly in the exercise of a function under this 



Act.

     (2) 
Any liability that would, apart from subsection (1), attach to a person attaches to the 



Territory.

Division 3.4.4 
Financial matters

50 
School boards to approve budgets

     (1) 
The school board of a government school must approve a budget for each year.

     (2) 
The school board must approve the budget before the date decided by the chief executive.

     (3) 
The budget may only be approved by the school board if it is in the form, and based on the 


accounting or other policies or practices, (if any) required by the chief executive.

     (4) 
The chief executive may ask the school board to approve a budget for a part of a year.

     (5) 
The school board must comply with the request.

     (6) 
If the school board approves the budget, money of the school may be spent in accordance 
with the budget.

51 
Application of money of school


The school board of a government school may approve the spending of money of the school 
only in payment or discharge of the costs of, or liabilities incurred by, the school.

52 
School boards to approve financial statement and report

     (1) 
As soon as practicable after the end of each half-year (but not later than the date decided by 
the chief executive), the school board of a government school must approve a financial 
statement for the half-year, in a form approved by the chief executive or as the chief 
executive directs.

     (2) 
As soon as practicable after the end of each year (but not later than the date decided by the 
chief executive), the school board of a government school must approve an annual report on 
the board’s operations during the year.

     (3) 
The annual report must include—


(a) 
the financial statements approved under subsection (1) for each half-year; and


(b) 
a statement of how voluntary contributions made to the school have been or will be 


spent; and

 
(c) 
if a school board is holding funds in reserve—a statement setting out the purposes 


for which the funds are being held and the amount being held for each of those 



purposes.



Note 
If a form is approved under s 154 for a statement under par (c), the form must be used.

     (4) 
The school board must give a copy of each report approved under this section to the chief 
executive.

     (5) 
The chief executive may issue guidelines about what is, or is not, holding funds in reserve.

53 
School boards to make available summaries of budget and annual report

     (1) 
Not later than 14 days after approving the budget for a year, the school board of a 
government 

school must make a summary of the budget available to parents of students at the school and to the 
staff and students of the school.

     (2) 
Not later than 14 days after approving the annual report for a year, the school board of a 



government school must make a summary of the report available to parents of students at 



the school and to the staff and students of the school.

Appendix 19
10.17 Schedule 1
Schools with student board members—Act, s 41 (2) (f)

Part 1.1
Schools
	column 1

item
	column 2

school

	1
	Alfred Deakin High School

	2
	Amaroo School

	3
	Belconnen High School

	4
	Black Mountain School

	5
	Calwell High School

	6
	Campbell High School

	7
	Canberra High School

	8
	Caroline Chisholm School

	9
	Gold Creek School

	10
	Kingsford Smith School

	11
	Lanyon High School

	12
	Lyneham High School

	13
	Melba Copland Secondary School

	14
	Melrose High School

	15
	Namadgi School

	16
	Stromlo High School

	17
	Telopea Park School

	18
	The Woden School

	19
	University of Canberra High School Kaleen

	20
	Wanniassa School


Part 1.2
Colleges

	column 1

item
	column 2

school

	1
	Canberra College

	2
	Dickson College

	3
	Erindale College

	4
	Gungahlin College

	5
	Hawker College

	6
	Lake Tuggeranong College

	7
	Narrabundah College

	8
	University of Canberra Secondary College Lake Ginninderra
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Complete your ballot paper.


Place the ballot paper inside this envelope and seal it. 


Sign the declaration in the space provided.


Return this envelope to the Assistant Returning Officer at your school’s front office.








You must sign this declaration or your vote will not be counted.





I declare that I am eligible to vote and have not voted previously in this election.





Sign here:………………………………
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