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	Application for Incremental Advancement-Additional Qualifications

(In-service permanent teachers only)

	A Classroom teacher qualifies for single salary increment advancement after providing evidence of an additional tertiary award. This award must be over and above the minimum of 4 years full time (or equivalent) tertiary study leading to the award of a recognised school teaching qualification. For example an, Additional Graduate Diploma, Additional Bachelor Degree, Masters, Doctorate, Honours and Graduate Certificate. Please note, Honours must be an additional year of study above the requirements for the recognised award.



	Title   FORMDROPDOWN 

Family Name      
	AGS No.:      -      

(refer to payslip) if available

	Given Name/s      
	Telephone (h)     

	Address      
	Telephone (w)     

	
	Mobile      -   -   

	Suburb      
	State   FORMDROPDOWN 

	Postcode      
	Email:      

	Please list all Teaching and other Tertiary Qualifications that you have completed after 1 January 2000

	Course Name
	Institution
	Date commenced
	Date completed
	Date awarded

	1. 
	     
	     
	     
	     
	     

	2. 
	     
	     
	     
	     
	     

	3. 
	     
	     
	     
	     
	     

	4. 
	     
	     
	     
	     
	     

	5. 
	     
	     
	     
	     
	     

	

	In submitting this form I certify that this information is, to the best of my knowledge accurate and complete.

.......................................................................................……................   .........../........../ 200


Applicant’s Signature
Date


Please note:  This application will not be processed without the required documents: 
Incomplete applications will be returned to the applicant.

Documents Required For Assessment of Additional Qualifications:

Final Academic Transcripts** - these may not be automatically issued, so you may need to request transcripts from awarding institutions.  Statements of results will not be accepted in place of final academic transcripts.

[Certified True Copies* must be submitted, or original documents brought to the department's office for copying and certification.]

	*A "certified true copy" can be certified as true by a Justice of the Peace, a Commissioner for Declarations or a school principal.  The copy must be marked "certified true copy".
**As the assessment of overseas qualifications may take some time, in some instances this may cause delays in finalising an application.

	
	

	Return the application with attached required documents to: 

Workforce Management

220 Northbourne  Avenue  CANBERRA  ACT  2601

 
or by mail to (
	ACT Department of Education and Training

Workforce Management

PO Box 158

CANBERRA  ACT  2601


