
(Name of school) Board Meeting
Meeting Location
Meeting Date

Present:	Name of Chair (Chair), Names of attendees, 

Observers:         	Names of observers (if any)

Apologies: 	 Names of apologies (if any)
[image: ]
Minutes:	 Name of person providing secretariat

Meeting opened at (time).
	 Item
	Discussion and decisions
	Action

	1. 
	Welcome (Name of Chair) welcomed members.

	

	2.
	Declaration of conflicts of interest in relation to meeting agenda

	

	3. 
	Minutes of previous meeting (Minutes were accepted as an accurate record OR detail any changes to be made to the minutes).

	


	
	Actions arising from minutes of previous meeting

	

	
	

	

	4.
	Standing items
	Action from this agenda item

	
	

	

	5.
	Items for consideration
	Action from this agenda item

	
	
	

	
	
	

	6.
	Items for information
	Action from this agenda item

	
	
	

	
	
	

	7.
	Other business
	Action from this agenda item

	
	
	

	[bookmark: _Hlk226453544]8. 
	Next agenda
	

	
	
	


Meeting closed at (time)
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