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Work Related Outcomes

Host Organisation/Supervisor Feedback
Dear Supervisor/Host Organisation,

I would like to thank you for this valuable opportunity and for supporting me in developing and demonstrating the following work related outcomes.

Your feedback will contribute to my educational program and the information provided can be included in my personal portfolio and my resume. 

To assist in the development and demonstration of these outcomes, I would appreciate you reporting on as many of these as possible. 

Based on your observations, please complete the following about my participation in your workplace:
	Outcomes demonstrated by the student
	Extent to which outcome is achieved

	
	Requires improvement
	Acceptable
	Outstanding
	No Opportunity to Demonstrate

	Self Management Initiative and Enterprise
	
	
	
	

	Adapts to the workplace
	· 
	· 
	· 
	· 

	Shows initiative in the workplace
	· 
	· 
	· 
	· 

	Demonstrates punctuality and reliability
	· 
	· 
	· 
	· 

	Dresses appropriately for the workplace
	· 
	· 
	· 
	· 

	Problem Solving
	
	
	
	

	Demonstrates the ability to seek solutions to problems and/or notify appropriate person
	· 
	· 
	· 
	· 

	
	
	
	
	

	Occupational Health, Hygiene, Safety and Security
	
	
	
	

	Demonstrates appropriate requirements for occupational health, safety and security
	· 
	· 
	· 
	· 

	Displays enthusiasm in maintaining and keeping the work environment clean and safe
	· 
	· 
	· 
	· 

	
	
	
	
	

	Communicating Ideas and Information 
	
	
	
	

	Listens effectively
	· 
	· 
	· 
	· 

	Understands and follows directions 

(verbal and written)
	· 
	· 
	· 
	· 

	Seeks clarification of instructions when necessary
	· 
	· 
	· 
	· 

	Interacts with colleagues and/or customers in an appropriate manner
	· 
	· 
	· 
	· 

	Communicates to workplace standards - verbally
	· 
	· 
	· 
	· 

	Communicates to workplace standards - written
	· 
	· 
	· 
	· 

	Socially Diverse Environment
	
	
	
	

	Communicates appropriately with colleagues and customers with special needs
	· 
	· 
	· 
	· 

	Shows awareness and sensitivity to cultural differences
	· 
	· 
	· 
	· 

	
	
	
	
	

	Using Mathematical Ideas and Techniques
	
	
	
	

	Demonstrates mathematical skills specific to the work environment
	· 
	· 
	· 
	· 


	Outcomes demonstrated by the student
	Extent to which outcome is achieved

	
	Requires improvement
	Acceptable
	Outstanding
	No Opportunity to Demonstrate

	Collecting, Analysing and Organising Information
	
	
	
	

	Finds information
	· 
	· 
	· 
	· 

	Checks if information is correct
	· 
	· 
	· 
	· 

	Takes personal responsibility for tasks
	· 
	· 
	· 
	· 

	
	
	
	
	

	Planning and Organising
	· 
	· 
	· 
	· 

	Identifies and prioritises tasks
	· 
	· 
	· 
	· 

	Completes tasks in an acceptable time frame
	· 
	· 
	· 
	· 

	Selects appropriate tools/equipment to complete tasks
	· 
	· 
	· 
	· 

	

	Working Independently and with a Team 
	
	
	
	

	Completes individual tasks in order to achieve team goals
	· 
	· 
	· 
	· 

	Demonstrates trust, support and respect for others
	· 
	· 
	· 
	· 

	Demonstrates understanding of the personal differences of others
	· 
	· 
	· 
	· 

	
	
	
	
	

	Uses Technology that Contributes to Effective Execution of Tasks
	
	
	
	

	Uses technology specific to the industry:
	
	
	
	

	
Appropriately
	· 
	· 
	· 
	· 

	
Safely
	· 
	· 
	· 
	· 

	
Effectively
	· 
	· 
	· 
	· 

	               Willing to learn new skills
	· 
	· 
	· 
	· 

	Please list technology used:

(i.e. Phone/fax/computer/software/power tools)
	· 
	· 
	· 
	· 

	_____________________________________
	· 
	· 
	· 
	· 

	_____________________________________
	· 
	· 
	· 
	· 

	_____________________________________
	· 
	· 
	· 
	· 

	_____________________________________
	· 
	· 
	· 
	· 

	_____________________________________
	· 
	· 
	· 
	· 

	_____________________________________
	· 
	· 
	· 
	· 

	_____________________________________
	· 
	· 
	· 
	· 


Thank you for taking the time to fill in this form and for giving me the opportunity to work in your organisation. I have appreciated your contribution and support to further develop my work related skills.

Further Comments

Signature: 
Date: 

Student’s name: ________________________________
School: __________________________________
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