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School Board Elections

Guide to tallying the votes

The Assistant Returning Officer (ARO) is responsible for all steps in the counting of votes. If a scrutineer is appointed, they must observe only and must not participate in the counting of votes. The following steps in the counting of votes must be followed:

Step 1
The ARO decides on the date, time and location, preferably in business hours, to count the votes. If a scrutineer is appointed, they must be available at this time. No nominee in the election may attend the counting of votes.
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Step 2
Using a large table, the name of each nominee is placed on a piece of paper. A separate piece of paper is set aside for ‘invalid’ votes.
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Step 3
Each ballot paper is removed from the envelope, checked for validity, and valid votes are placed face up next to the nominee’s name.
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Step 4
Once all ballot papers are removed from envelopes and placed next to a nominee’s name, they are to be checked and turned over.
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Step 5
The votes for each nominee is to be counted, turned face-up and a post-it-note (or similar) with the count placed on top. Under no circumstances may a ballot paper be marked by the ARO. 
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Step 6
The votes are to be double checked and the post-it-note ticked to indicate that this has been completed.
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Step 7
The nominee receiving the greatest number of votes is the successful nominee. Information about the successful nominee must not be made public until the appointment is made by the Returning Officer and the result has been notified by the Planning and Performance Branch. 
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Step 8
In the event of equal votes the ARO will determine the issue by ‘lot’. Determining the successful nominee by ‘lot’ involves the ARO using an accepted technique such as ‘drawing a name out of a hat’, ‘drawing straws’ or a ‘coin toss’.
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Step 9
Results are to be transferred to the Return Form - Election Results and Casual Vacancy which is to be forwarded to the Directorate’s Returning Officer for the appointment of successful nominees to the school board. This must be completed within five days of the conclusion of the election.
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Step 10

The Returning Officer will declare the results of the election and inform the ARO and the school principal in writing within 14 days of the election.
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Step 11
The ARO should then inform the school community of the results of the election within seven days of receipt of notification of the election by the Returning Officer.
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Step 12
All ballot papers for each position are to be placed into an envelope and sealed. The name of the position, the election date and disposal date are to be detailed on the front of the envelope and stored in a secure location at the school. 
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Step 13
In accordance with the School Management Records Disposal Schedule, ballot papers are to be disposed of six months after the Returning Officer has made the appointments to the school board.
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