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	Application for Renewal of Approval
 for Casual/Temporary Employment as
Administrative or School Support Staff - 2012
including application by part-time employees, employees on LWOP
 and recently retired / resigned employees

	To be eligible to complete this form you must have worked with the Education and Training Directorate in the last 3 years. If you have not, you may need to complete the ‘Application for Registration for Casual/Temporary Employment’ package. Contact Recruitment Services on (02) 6205 5000 for advice.

	 FORMCHECKBOX 

	Renewal – If you have not worked for this Directorate in the last calendar year a new criminal history records check will be required. Contact Recruitment Services on (02) 6205 5000 or e-mail det.sims@act.gov.au for the correct form/s.

Date last worked for the Education and Training Directorate


     /     /     

	Title       


Surname       
	List all current School Support AGS numbers

      /              FORMCHECKBOX 
  Main
 
      /              FORMCHECKBOX 
  Additional

	Given Names      
	Telephone (h)
     

	Address      
	Telephone (w)
     

	
	Mobile 
                      

	Suburb      
	  State      
	Postcode      
	Email 
     

	Have your address details changed?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	This form may also be used if you are applying for a new approval if you are:

(Tick appropriate box)

	 FORMCHECKBOX 

	a part-time employee applying for additional Casual employment.  (Current AGS No.      /              )

	 FORMCHECKBOX 

	a current employee on Leave Without Pay (LWOP) from:    /    /       to     /    /     

	 FORMCHECKBOX 

	a recently retired / resigned employee applying for Casual/Temporary Employment - last worked (    /    /      )
(must be within the last 3 years)

	NOTE: Current part-time employees, employees on LWOP or recently retired/resigned employees seeking additional casual work, must attach a Tax File Number Declaration form specific to this application and include details of an eligible superannuation fund for employer contributions.

 FORMCHECKBOX 
 Tax file Number Declaration attached 

(TFN Declaration forms are available from selected newsagents and most Post Offices)

 FORMCHECKBOX 
 Superannuation details attached

(Choice of superannuation fund forms can be obtained form the ACT Governments Shared Services web site at http://www.sharedservices.act.gov.au/preemployment.asp under Human Resources then HR Forms. Scroll to Pre-employment package)

	Post completed form to:

Education and Training Directorate

HR Services, Recruitment Services

GPO Box 158


Canberra  ACT  2601

Or: scan and e-mail to det.sims@act.gov.au or Fax: 6205 9417

	
	   /    /     

	Signature (not required if submitted electronically)
	
	Date
	

	
	Office use only
	   /    /     
	Office use only:

CRS

Access

SiMS 
Letter

ID Card Sent
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	
	Application Approved
	Date
	
	


