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	Guidelines for Application 
for Recognition of Prior Experience
(February 2009 Version)


Application for recognition of prior experience, including teaching experience and other experience, must be fully supported by appropriate documentation.

For each period of employment in any category of recognition a Statement of Service on the letterhead of a recognised employing authority must be supplied and indicate all of the following:

I. the date of commencement;

II. the date of cessation;

III. leave without pay including the total number of days taken, if this is nil this must be indicated;

IV. where the employment was;

V. whether the employment was full time or part time; and

VI. if part time the total number of days/hours or type of fraction of employment.

Prior experience may be recognised under the following 3 categories:

Category 1 
Credit for completed years of service as a qualified school teacher within the school education industry. One prior experience step (see Table 1) will be recognised for each completed full year.

Category 2 
Credit for completed years of service as a qualified teacher teaching, lecturing or tutoring at a non affiliated/certified school or institution*. One prior experience step (see Table 1) will be recognised for each two full year period (to a maximum of eight steps).

* Non affiliated/certified school or institution includes post secondary education institutions such as TAFE, institutes of technology, universities, registered training colleges and business schools.

Category 3 
Credit for completed years of full time paid employment relevant to teaching will be considered.  Pro-rata credit for part-time work will also be considered. One prior experience step (see Table 1) will be recognised for each period of three full years (to a maximum of six steps).

Prior experience will only be recognised for one category over the same time period.  For all categories, prior experience will be recognised in full steps only. Service in Category 2 and Category 3 must be a minimum of a 12 month period with one employer to be considered for assessment. 

A maximum of eight steps on the Prior Experience Table can be obtained from Category 2 and Category 3 combined.

Table 1 – Recognition of Prior Experience

	Prior Experience

4 Year Trained
	Prior Experience

3 Year Trained
	Salary Scale

(effective 1 July 2008)

	
	0
	$48,219
	1

	0
	1
	$52,128
	2

	1
	2
	$54,735
	3

	2
	3
	$57,341
	4

	3
	4
	$59,948
	5

6

	4
	5
	
	

	5
	6
	$63,204
	7

	6
	7
	$66,463
	8

	7
	8
	
	

	8
	9
	$69, 722
	

	9
	10
	$74,279
	9

	10
	11
	
	


This table will be progressively adjusted as current employees on Prior Experience (4 year trained) step 1 move through the salary scale.  Eventually the Prior Experience Tables and the Salary Scale will be the same. Once appointed teachers will progress through the salary increments on the Salary Scale on the anniversary of their incremental due date, until they reach the maximum salary increment (Salary point 9).
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	Application for Recognition of Prior Experience 
for Incremental Advancement
(February 2009 Version)

	Title   FORMDROPDOWN 

Family Name      
	AGS No.:      -      

(refer to payslip) if available

	Given Name/s      
	Telephone (h)     

	Address      
	Telephone (w)     

	
	Mobile      -   -   

	Suburb      
	State   FORMDROPDOWN 

	Postcode      
	Email:      

	Category 1: Please list all service as a qualified school teacher within the school education industry.

	Employer/School
	Date commenced
	Date ceased
	Length of Service

Years  Months
	F/T or P/T
	S of S provided

(Yes / No)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Category 2: Please list all service as a qualified teacher teaching, lecturing or tutoring at a non affiliated/certified school or institution.

	Employer/School
	Date commenced
	Date ceased
	Length of Service

Years Months
	F/T or P/T
	S of S provided

(Yes / No)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	Category 3: Please list all full time paid employment relevant to teaching. Pro-rata credit for part-time work will also be considered.

	Employer/School
	Date

commenced
	Date ceased
	Length of Service

Years Months
	F/T or P/T
	S of S provided

(Yes / No)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	

	In submitting this form I certify that this information is, to the best of my knowledge accurate and complete.

.......................................................................................……................   .........../........../ 2009

Applicant’s Signature
Date

	Return the application with attached required documents to: 


	ACT Department of Education and Training

Workforce Management 

GPO Box 158

Canberra ACT 2601


