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General School Board Elections

Acting Appointment

This form is to be completed by the school’s Assistant Returning Officer and sent to the Returning Officer when a temporary vacancy has been filled on the school board due to an appointed member being absent for an extended period of time e.g. absent from the ACT or through illness.


A copy should be retained on the school board file. Please complete all fields. 

	The completed form should be sent to

Planning and Performance Branch

Education and Training Directorate

GPO Box 158

CANBERRA ACT 2601

Email: DETGovernance@act.gov.au  Fax: 02 6205 8353
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If you need assistance please call

02 6205 8229




School


School name      
Assistant Returning Officer      





Phone      
Details


	Position filled (staff member, parent and citizen member, student member.)
	

	Name of person who has temporarily vacated the position:
	

	Name of person elected to temporarily fill the position:
	

	Term of acting appointment  to end on:
	(insert date)
	

	Position filled by (please select):

	Unsuccessful candidate from previous election
	 FORMCHECKBOX 

	or
	New election conducted to fill position
	 FORMCHECKBOX 


	PLEASE ATTACH A COPY OF THE COMPLETED RETURN FORM (FROM THE RELEVANT ELECTION) WHEN YOU SUBMIT THIS FORM


Assistant Returning Officer









I declare that this information is being returned to the Returning Officer within five days after the conclusion of the election. 

I further declare that the election process was conducted in accordance with the Education Act 2004, and the procedures laid out in the Education and Training Directorate’s School Board Manual.

	Signed:
	
	Date:
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