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A standard period of probation is between one to three months maximum.  However the Apprenticeship/Traineeship Training Contract does not include a probationary period if registered in the ACT.  Employers cannot pay trainee or apprentice wages before the commencement date of their Training Contract, as this is an offence under the Act.  

Relevant Awards, Enterprise or Individual Workplace Agreements and employment contracts can contain provisions for probationary periods that may apply to Australian Apprentices.  It is also accepted good practice to apply a probationary period for any new employee before entering into a Training Contract, as a safeguard for both the employer and employee.  If a probationary period is to apply, you must:

1. determine the length of the probationary period in advance of the employee commencing his or her employment and the period must be reasonable in length (1 to 3 months is standard).

2. document in writing the details of the probationary period and have this document signed by both yourself and the trainee or apprentice prior to commencement of employment.  Both you and the Australian Apprentice should be clear on any mutual obligations and the consequences of failing to fulfil those obligations, especially in relation to the possibility of termination under the probationary period.

Pay Rates and Probationary Periods

An employee may take action against the employer if paid at a Trainee or Apprentice rate where no Training Contract exists.  It is an offence under the Training and Tertiary Education Act 2003 for an employer to classify an employee as an Australian Apprentice while there is no Training Contract – refer to the Registration of ACT Training Contracts Fact Sheet on the Department’s website.  

An employee is not officially a trainee or apprentice until a Training Contract is signed and approved.  Therefore the Australian Apprentice should be paid the appropriate adult or junior rate of pay (not the trainee or apprentice wage) until the Training Contract is signed and approved. 
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	Industrial Issues
	· Fair Work Ombudsman, 131394, www.fwo.gov.au 
· Fair Work Australia, 131394, www.fairwork.gov.au 


	Employer Incentives
	· The Australian Apprenticeships website – 133873 www.australianapprenticeships.gov.au 
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