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ASBA Online : a new web interface allowing ACT school principals to endorse ASBA Contracts electronically

A Walkthrough:

On the TaTE side…
This is the section of the ACT Vet Management System (AVMS) where new contracts are downloaded from TYIMS and approved, resubmitted or rejected by TaTE Liaison Officers:
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When an ASBA contract is selected in the grid, the green “Accept” button changes to “ASBA…”
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If the officer decides the contract meets the normal approval criteria, s/he clicks the “ASBA…” button.

A dialog appears with a “Post To ASBA online” button:
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Studert

Hame VAN BEETHOVEN, ETHEL

Address  13RYANST, CLRTIN ACT 2605

Phone 026281 6222 DoB  10DB/%8Y School Level 11

Employer

Hame ACTIVE LEISURE CENTRE

Address  MCBRYDE CRESCENT, WANNIASSA ACT 2303

Phane 026207 2777

Contract

Sehool Erindle Colege, Wariassa

Course CUE20103 Certficate I Live Procuction, Thesire and Everts

Weekly Hours 11 Hours Employed Weeldy (Notstated)  Hours Training Weekly (Mot statec)

RTO 58000 Erindale Colege

anc ission Australia TYMSReg 2308845

Startdate 010172007 Completion Date 3062008 Date Received 170172007 51300
{Cancel! Paost to ASBA Onl Bypass ASBA Orline and approve i anyway,





On clicking this, the TaTE Officer is alerted that the contract is now in ASBA Online awaiting the principal’s endorsement:
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An email alerting the principal and CC’d to TaTE’s VET In Schools officer is automatically generated for the Liaison officer to send:
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While back in the Liaison Officer’s interface, the “ASBA…” button has reverted to “Accept”, but is now disabled, pending the principal’s approval.       (And the contract status has changed from “New” to “ASBA Sent”)
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Now, on the School’s side…

TaTE will have issued ASBA Online passwords to school principals (with user level permission to endorse or reject contracts) and other nominated persons (who can be issued logins at a read-only user level).

The principal can now log in at http://www.vetadmin.act.gov.au/ASBA/index.html
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The opening (main) screen lists all new contracts that are awaiting endorsement:
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Erindale College View Curtertly Active Cortracts _Change My Password... | Update My Cortact detais.. | LogOff |

onling schools’ endarsement of ASBA Contracts

Welcome, Erin Principal. our access permission allaws youto endorse or eject ASBA coriracts.
The following contracts are awaiting endorserent by the school principal To endorse or reject a contract, click the View Detail... button
Refresh list to show all new contracts, including endorsed or rejected, but not yet commenced

Student DOB Employer Course Start AnC Status

BOHKERS, JOE 10-8u0-1989 ACTIVE LESURE Cerifcate I Live Procuction, 1-4an-2007  Mission Australa  Awsiing [ View petaiiz]
CENTRE Theatre and Everts Endorsement

DA VINCL, LENNY 10-8ug-1989 ACTIVE LESURE Cerifcate i Live Proiction, 1-4an2007  Mission Australia  Awiing [ View etaiiz]
CENTRE Theatre and Everts Endorsement

FOTHERINGTON-THOMAS, ~ 10-Aug-1989 ACTIVE LEISURE Cerifcate I Live Production, 1-4an-2007  Mission Australa  Awsiing [ View petaiiz]

ARABELLA CENTRE Theatre and Everts Endorsement

MOLESWORTH, HIGEL  10-Aug-1989 ACTIVE LEISURE Cerifcate i Live Proiction, 1-4an2007  Mission Australia  Awiing [ View etaiiz]
CENTRE Theatre and Everts Endorsement

VANBEETHOVEN, ETHEL  10-ug-1989 ACTIVE LEISURE Cerifcate I Live Production, 1-4an-2007  Mission Australa  Awsiing [ View petaiiz]
CENTRE Theatre and Everts Endorsement




The principal can click the “View Detail” button next to each contract to see more information, and to endorse or reject the contract in the form at the foot of the page:
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Erindale College View Currertly Active Contracts _ Change My Password.. | Update My Contact detais.._ | Log Off

Welcome, Erin Principal.  Your access permission alows youto enorse of refect ASBA contracts.

ASBA Contract Details for VAN BEETHOVEN, ETHEL

Study Course CUE20103 Certficate Il in Live Production, Theatre and Events
Weekly Hours 11

Commencement Date 1-Jan-2007

Expected Completion 30-Jun-2008

Parties signed [Student: Yes]  [Parent: Yes]  [Emplayer Yes]
Employer ACTIVE LEISURE CENTRE

Registered Training Organisation Erindale College

Australian Apprenticeship Centre Mission Australia
AAC Officer Rebecca Demoor
AAC Phone 1300 626 227

Please oheck the appropriate boxes and enter the reason if rejecting

™ I have read and verified the above information pertaining to this contract

€ 1 endorse this contract Cormments optiona) of Rejection Reason
€ I reject this contract

Submi
BacktoStat | _LogOif_| questions, problems or fescback? Ems





(Read-only level users do not see the endorsement form, just the details)

If the principal decides to endorse and clicks the “Submit” button, s/he receives a confirmation message and buttons to return to the main page or log off:
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The interface forces the principal to check the appropriate boxes, and, if rejecting, to enter a rejection reason.

(The same text entry box can also be used to include an optional comment with an endorsement, if desired)
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™ I have read and verified the above information pertaining to this contract
€ I endorse this contract

Cormments optional of Rejection Reason
@ I reject this contract

Lenny has displayed no artistic talent whatsoever

Submit Rejection
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When the principal has checked the required boxes and entered a rejection reason, the action is confirmed in the same manner as for an endorsement…
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Click “Back to Start” button to return to the main screen…

Returning to the main screen, our examples from above (Ethel Van Beethoven - endorsed, and Lenny Da Vinci – rejected) have disappeared from the ‘awaiting endosement’ list:
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However, we can click the “Refresh list….” Button to see the status of all new contracts, including endorsed and rejected.  Ethel and Lenny return:
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Meanwhile, back on the TaTE side…

The “Accept” button has become re-enabled for the endorsed contract, and the Liaison Officer can now approve and activate it:         (The status has changed to “ASBA OK”)
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(For contracts rejected by the principal, the “Accept” button remains disabled and the Liaison Officer can only reject or resubmit it to TYIMS.)
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Other views and options in ASBA Online:

[image: image22.png]View Curtertly Active Coriracts _ Change My Password... | Update My Cortact detais... | Log Off





The “Change My Password” button provides a standard means for entering a new password.   Users are required to do this every 90 days”.

[image: image23.png]Change ASBA Online Password

Enter Current Password:
Enter New Password:

Re-enter New Password:

Please use alpha-numeric characters only (maximurn of 12)

SubmitNew Password | _Reset




The “Update My Contact Details” button should be used if a user changes their email address or phone number. It is essential these are kept up to date for the notification process.

[image: image24.png]Update Contact Details

If any of the following are incorrect, please edit, then click the Update button

Name: [Erin Principal

Email: [Nigel Poole@act gov.au

Phone: [5205 7562
Update Details

The carrect email address is essential for you to receive natification of new contracts!
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The View Currently Active Contracts link, which shows all contracts that have been endorsed by the principal, and subsequently approved by TaTE officers, and are now in effect:

[image: image25.png]e« > ¢ 33 [ et vetadnin,actgov aujastfasbancivel st asp e

[ FrefoxHelp (] Frefox support [ Plugn FAQ

sy IBS d sl
Zs 5 : &{preﬂtlceslnps
choo)

Erindale College View Curtertly Active Corracts _ Change My Password... | Update My Cortact detais.. | Log Off

onling schools’ endarsement of ASBA Contracts

Welcome, Erin Principal.  Your access permission alows youto enorse of refect ASBA contracts.

List of contracts approved and currently active

Course Employer AaC RTO ContractFile gi i pate  Approved  CXPected
No Completion
Corticat i General  cITeA Gnploynent ACT Constrcton G0604475 15002005 4-Aug2005  17-0ct2007
Constrcton sy Training
and Employmert
Assositon o
Corticate I NATURAL MAGE HAR  Caloca Conberanciide GOSIGH0D  SMay006  1S.AnZ06  4Nov2007
L Hacressing BEALTY & TANNG of Techmakogy
SaLon
Corticat i General  cITea Employment ACT Constrcton 0602793 15-60r-2005  16May-2005  17-0ck2007
Constrcton sy Training
and Employmert
Assositon o
Cotticat i Autonoive HALLBROTHERS  Eoymert ACT RegonelGroun 80604704 28-in2006  20-A2008 260662007
e Verice Boty ENTERRRISES Traiing Lt
Certfcte lin Genersl 1A GROUP TRANNG Erpoynert ACT VBA Group 0604264 20Fsh2005 262008 15-Aug2007

Construction (ACT) NCORPORATED Trsining (ACT)
Incorporated.




- Nigel Poole (programmer), 8-Feb-2007

_1232462423.doc
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