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Credit for previous training

The term “credit” as used by general and higher education usually relates to recognition of previous learning or training and, in some jurisdictions, relates to recognition of time-served in a Training Contract.  In the ACT, there is also requirement for competency on the job to have been demonstrated under an Australian Apprenticeship in order for any reduction in the nominal term of an Australian Apprenticeship Training Contract to occur.  An academic statement, transcript or certificate issued by a Registered Training Organisation (RTO) for “off-the-job training” confirms underpinning knowledge and skills but does not confirm competency in the workplace – unless the Qualification or Statement of Attainment has the words “achieved through Australian Apprenticeships arrangements” on it.  

Apprenticeships

Apprenticeship Training Contracts usually have a full-time duration of 3 or 4 years.  A reduction of time on the length of an Apprenticeship Training Contract is only granted where an application is made on the Application for Credit Adjustment form F10 available from the Department’s website at http://www.det.act.gov.au/vhe/australian_apprenticeships/aac/training_contracts/making_changes_to_your_training_contract .  An Extract of Record from another State or Territory must be attached to the application form.  The Extract of Record provides details of previous employers and periods of employment undertaken in an Apprenticeship.  It does not identify competencies achieved.  The Department will only recognise that portion of an Extract of Record which is identified as achieved through an employment-based relationship.  Any part of an Extract of Record that does not clearly identify period/s of employment through an Apprenticeship will be clarified with the State/Territory Authority that issued the record.  For example “previous time served (including credit)” on an Extract would not be automatically granted as a reduction because it is not clear what “credit” means, whereas “time served with last employer” would be granted automatically.  

Relevant training completed previously must be recognised by the selected RTO, and will not have to be repeated (on production of evidence to the RTO).  If no Application with attached Extract of Record is produced at or following approval of the Training Contract, the full term will be allocated until the Application is received – the full term can then be reduced accordingly.  An Apprentice in the ACT can complete the Training Contract and the Apprenticeship early, once competency for the full qualification has been achieved and validated in the workplace.  The selected RTO has the responsibility of conducting the workplace validation and providing the Apprentice with a Supporting Statement in addition to the Qualification.  Some examples follow.  

Example 1:

An Apprentice from NSW (or another jurisdiction) moves to the ACT and commences work as an Apprentice with an employer in the ACT in the same industry sector.  The Apprentice has completed the first stage of “off-the-job” training and has been with the NSW employer for 18 months as an Apprentice.  The Apprentice provides a Statement of Attainment to the selected ACT RTO and an Extract of Record from the NSW State Training Authority to ACT Training and Tertiary Education (the ACT State Training Authority).  On this basis the Apprentice would commence the second stage of “off-the job” training with the RTO and an 18-month reduction in the duration of the ACT Training Contract would be granted (ie. 48 months full-term less the 18 months completed “on-the-job” in another state already = a 30 month Training Contract).  The ACT RTO would confirm competency in the ACT workplace during the remainder (30 months) of the Training Contract.

Example 2

Apprentices from other jurisdictions who have completed all their “off-the-job” training and have moved to the ACT to complete their final stage in the workplace are still required to provide an Extract of Record and enter into a Training Contract to have their workplace competency validated.  Apprentices will have to enrol with a relevant RTO so that a workplace assessment can be conducted and the RTO can issue the supporting documentation needed to confirm competency in the workplace.  The RTO will issue a Supporting Statement that meets all the requirements under the ACT Requirements for RTOs.  

Example 3

Someone commencing an Apprenticeship in an industry they have worked in, might commence their off- job training with the RTO in Stage 2 or Stage 3 because of a prior qualification or experience achieved outside an Apprenticeship arrangement (advanced standing is granted by the RTO on the basis of RPL or mutual recognition).  However, the person will still enter a 4-year Training Contract because competency on the job has not been validated at this stage.  As a result of previous training and/or work experience the Apprentice should be able to complete the Training Contract early on validation of workplace competency by the RTO in consultation with the employer.  However, the nominal term applied on commencement of the Apprenticeship would remain as stated for the qualification, that is, usually 3 or 4 years.

Where an Extract of Record is not provided, all applications for a reduction in the nominal term of a Training Contract for Apprentices are considered on a case-by-case basis.  The onus will be on the Apprentice to produce strong evidence that demonstrates competence in the workplace through a previous Apprenticeship for a reduction to be granted.  

Traineeships

Traineeships generally have a shorter nominal term of Training Contract (usually 12 months full-time).  The Department’s general policy is that due to this shorter term and the availability of early completion, no up front reduction to the nominal term of the Training Contract will be granted.  The reasons for this approach are:

· Reduction in the nominal term may leave the Trainee without enough time to complete training prior to their adjusted completion date

· It is sometimes difficult for RTOs to assess how long it will take to complete the remaining competencies

· The reduction requested, in many cases, does not match the period already spent in the previous Training Contract

· The Trainee can complete early once full competence for the qualification is achieved.

Australian School-based Apprenticeships (ASBAs)

ASBAs are usually undertaken as part-time Traineeships with a nominal term of 18 months.  In some instances, individuals decide to move to a higher level qualification as Trainees (refer to “Traineeships” above) or Apprentices once they have completed Year 12.

Generally, the ACT industry view is that ASBAs Trainees do not have sufficient or equivalent workplace exposure as a stage 1 Apprentice does to warrant an up front reduction in the nominal term of their Apprenticeship on commencement.  They may commence their training with the Registered Training Organisation in Stage 2 training instead of Stage 1 but the nominal term of the Training Contract would remain 4 years and they would be considered as first year Apprentices under the Modern Award.  Their level of skill can best be recognised and assessed by enabling them to demonstrate competency at the workplace and complete their Training Contract early (when deemed competent).  

School students commencing a trade Apprenticeship will have their time converted and credited once leaving school if continuing the same trade Apprenticeship full time.  

For further queries please contact:

Training and Tertiary Education

ACT Department of Education and Training

Phone:  02 6205 8555

apprenticeship@act.gov.au
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